LIFE MANAGEMENT CENTER
POSITION DESCRIPTION
Last Revised 8/26/2026


Incumbent’s Name:    





Employment Status: 
PRN
Job Title:
 
Inpatient Mental Health


Reports To: 

Scheduling
Assistant (MHA) - PRN





Coordinator

Classification:
 
Non-Exempt



Supervises:

N/A 



JOB SUMMARY:
Provides patient supervision, care, and activities services in accordance with professional staff direction and unit procedures.  Assists patients in activities of daily living, assists in implementing treatment plans and provides supportive contact with patients.
ESSENTIAL/CORE JOB-SPECIFIC DUTIES AND RESPONSIBILITIES  
1. By the first of each month, provides the Scheduling Coordinator with availability for the following month.

2. Works a minimum of three (3) shifts or one (1) weekend per week and at least one holiday per year.

3. Willingly and cooperatively works on units assigned. Demonstrates a positive, supportive, respectful attitude while working.

4. Provides patient supervision, care and services as assigned.
5. Maintains compliance with required training in accordance with established time frames on My Learning Pointe.  

6. Other duties as required.  Complies with changes in duties and assignments in a positive and cooperative manner.
QUALIFICATIONS:   
Education/Experience:  

· A high school diploma or its equivalent.
· Minimum of one (1) year of related work experience in a patient care setting preferred. 
Licensure or Certification: 

· Must obtain and maintain current CPR, First Aid, and CPI certifications.

· Must possess current, valid driver’s license and maintain Life Management Center Designated Auto Driver status.
Competency/Skills 
· Ability to actively listen to others and to establish and maintain effective working relationships while demonstrating understanding, patience and tact in dealing with patients, personnel and the general public.
· Ability to follow written and verbal instructions and guidelines and complete work assignments. Must be able to communicate effectively verbally and in writing.
Knowledge 
· Must attain competencies for current job skills and requirements in accordance with training schedule and completion of probationary period.
.
WORKING ENVIRONMENT/PHYSICAL DEMANDS:  
Definitions for the frequency of occurrence:







Not Applicable (does not perform this activity)  







Occasionally (performs activity up to 33% of the time) 







Frequently (performs activity 34% to 66% of the time)  







Continuously (performs the activity 67% to 100% of the time)


Working Environment





N/A
Occasionally
Frequently
Continuously


Works inside . . . . . . . . . . . . . . . . . . . . . . . . .














Works outside . . . . . . . . . . . . . . . . . . . . . . . .


Office setting, business or clinical . . . . . . . .


Works in well- lighted, temperature-


    controlled facility . . . . . . . . . . . . . . . . . . . 



Works in confined quarters . . . . . . . . . . . . . .


Works in community settings . . . . . . . . . . . .


Provides services in client’s natural 


    environment
. . . . . . . . . . . . . . . . . . . . . . .





Exposure to communicable diseases . . . . . . .


Exposure to excessive noise . . . . . . . . . . . . .


Exposure to marked changes in temperature 


    and/or humidity . . . . . . . . . . . . . . . . . . . . .










Exposure to dust, fumes, gases, radiation,

    
    Microwave . . . . . . . . . . . . . . . . . . . . . . . .


Drives motorized equipment . . . . . . . . . . . .


Travels for work. . . . . . . . . . . . . . . . . . . . . .


















Required
N/A


Must report as regularly scheduled during severe weather

conditions (e.g. tropical storm, hurricanes, etc.) to ensure

continuation of essential program service unless otherwise

instructed by supervisor or prevented from reaching work

station (e.g. roads flooded, driving restricted by law enforcement,

etc.) Any delays must be communicated directly to the responsible

supervisor.

Mental Demands






N/A
Occasionally
Frequently
Continuously

Problem solve. . . . . . . . . . . . . . . . . . . . . . . .


Make decisions . . . . . . . . . . . . . . . . . . . . . . .


Supervise . . . . . . . . . . . . . . . . . . . . . . . . . . . .


Analyze and interpret data  . . . . . . . . . . . . . .


Organize . . . . . . . . . . . . . . . . . . . . . . . . . . . . 


Communicate orally and in writing . . . . . . . .


Works under mental stress to meet deadlines

Physical Demands






N/A
Occasionally
Frequently
Continuously

Standing . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Walking . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Sitting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .














Balancing . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Stooping . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Kneeling . . . . . . . . . . . . . . . . . . . . . . . . . . . .










Crouching  . . . . . . . . . . . . . . . . . . . . . . . . . . 

Crawling . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Reaching/working overhead . . . . . . . . . . . . .

Keyboard use/repetitive hand motion . . . . . .

Climbing . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Pushing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Pulling  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Lifting (up to 50 lbs) . . . . . . . . . . . . . . . . . .











Carrying (up to 50 lbs). . . . . . . . . . . . . . . . . 


Manual dexterity, audio-visual acuity to


   operate various business machines and 


   computerized informational systems . . . . .


Operate heavy duty equipment  . . . . . . . . . . .

OSHA CATEGORY (BLOOD BORNE PATHOGEN EXPOSURE)
Category

N/A




Category 1:  Position routinely involves potential exposure to blood,


Body Fluids or tissue.  Position routinely participates in emergency



patient care such as First Aid, CPR and seclusion/restraint, or


handling of biomedical waste, or other procedures involving


potential exposure. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .


Category 2:  Positions normal work routine involves no exposure to


blood, body fluids or tissue but potential exposure as in emergency


or unplanned situations, such as First Aid, CPR or seclusion/


restraint, could occur and may be required as a condition of


employment. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .


Category 3:  Position does not involve exposure to blood, body fluids


or tissue.  Position is not required to perform CPR, help in


emergency seclusion/restraint or provide First Aid. . . . . . . . . . . . . . . . . . . . 

NOTICE:
I have read this Position Description, understand its contents and agree to work in accordance with the
requirements of the position and to perform all duties and maintain all standards in accordance with 
Agency policies and procedures.  I understand and accept that I may be required to work in any location
under the Agency’s service areas.

                                                                                            
____/____/____

Employee Signature







     

Date

                                                                                                
____/____/____
Supervisor Signature                                        
   


Date


Mission Statement: 


It is the mission of Life Management Center to inspire confidence and respect as a provider of comprehensive behavioral care and family counseling services and to be a valued parter in the alliances that promote the health and quality of life of our community and its members. 








DISCLAIMER: 


The statements contained herein reflect general details as necessary to describe the principle functions of this position.  This is not intended to be an exhaustive list of all responsibilities, tasks, skills, efforts, working conditions or similar behaviors, attributes or requirements associated with this position. The omission of specific statements or duties does not exclude them from the position if the work is similar, related or a logical assignment to the position. Individuals may be required to perform other duties as needed.   This document describes the position currently available.  It is not an employment contract.  Life Management Center, Inc. reserves the right to modify position duties and position descriptions at any time.








A copy of this position description was provided to me on ___/___/___.                 Employee Initial: ____________	
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